[bookmark: _GoBack]Instructions for Completing the ESPD (DGUE) Ubuy
The ESPD must be completed in an electronic version, using the free service provided by Cineca at the following link/URL: 
https://inaf.ubuy.cineca.it/m-dgue/dgue-home
In order to complete and generate the ESPD in a PDF format, which must then be digitally signed and attached to the tender documentation, the economic operator must: 
· Download and save the document in XML format, which has been pre-filled by the contracting authority and included among the documents provided to bidders.
· Access the website at the link mentioned above and proceed as follows: 
· Click on "Accedi al servizio di compilazione dei dati" (Access the data entry service).
· Select the option: "Sono un operatore economico" (I am an economic operator).
· Under the system prompt "Che operazione si vuole eseguire?" (What operation do you want to perform?), select: "Compilare un nuovo DGUE Response partendo dal file DGUE Request" (Complete a new ESPD Response starting from the ESPD Request file).
· Under the system prompt "Caricare il documento" (Upload the document), click "Scegli file" (Choose file) and upload the ".xml" file provided by the Contracting Authority.
· Click the "Avanti" (Next) button at the bottom right.
· Fill out the entire form, clicking "Avanti" (Next) at the bottom right to move through the screens.
· Once you reach "Parte VI: Dichiarazioni finali" (Part VI: Final Declarations), enter the place and date of signing and the name of the signatory.
· Click the "Quadro Generale" (General Overview) button at the bottom right.
· Correct or supplement any errors. If the compilation is complete and correct, click the "Esporta" (Export) button at the bottom right.
· Click the "Esporta anteprima PDF" (Export PDF preview) button at the bottom right.
· Apply the digital signature of the legal representative to the document.

